Marion

Technical College

Self-Service Plan and Register

Marion Technical College is moving to a new Self-service system that expands your
registration tools, streamlines the registration process, and provides a more efficient

path to graduation.

The Self-Service Plan & Schedule tool allows you to plan future classes, build your
schedule, and register for courses in one place. Before creating your plan, it is
recommended that you meet with your academic advisor to discuss which courses you
should take and when to take them. Your advisor can help ensure you are following the

most efficient path toward completing your degree.
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To Start

1. Navigate to www.mtc.edu
2. Select the Star Icon from the Homepage
3. Click MYMTC

Marion Tech @ Q

[ MyMTC I MyCourses Email AcademicCalendar Employee Portal  IT Help Desk

il

GET
TO

Programs designed for the careers you want

Explore Programs APPLY FOR FREE

Accessing Self Service

MYMTC

REGISTRATION |

o

MTC Help Desk > | FEall 2026 Self-Service

% Registration
N

My Comp Lab > B Tutoring >

\ ey ~

1467 Mt. Yernon Avenue, Marion, OH 43302-56%4 = 740-389-4636 « Fax: 740-389-6136 « www.mtc.edu


http://www.mtc.edu/

Ready to Register

MYMTC

Ready to Register for Fall 2026?

access Self-Service and secure your classes today!
Log in using your MTC username and passwaord, then select “Student Planning™ to begin registration

To Begin Planning Courses

4. Log in to Self-Service.
5. Select Student Planning from the homepage or left navigation menu.
6. Click Plan & Schedule.

Accessing Plan & Schedule

E"ucian & testp73es > signout @ Help 1

Home Hello, Welcome to Colleague Self-Service!

Choose a category to get started.

Financial Information

o Student Finance Financial Aid

=

Here you can view your latest statement and make a payment online. Here you can access financial aid data. forms. etc.
Academics A ’
Student Planning o Student Planning b Course Catalog
Here you can search for courses, plan your terms, and schedule & register your course sections. fere you can view and search the course catalog.
Planning Overview
o Grades = Graduation Overview
Blan & Schedule Here you can view your grades by term fere you can view and submit a graduation application
My Progress
& Enroliment Verifications g Transcript Requests
" Here you can view and request an enrollment verificatior Here you can view and request a transcript
Course Catalog
T ; Academic Attendance
®  Here you can view your attendances by term

Graduation Overview
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Enrollment Verifications

Navigating Plan & Schedule

The Plan & Schedule page provides several tools to help you manage your academic
plan:

1. Search for Courses — Quickly find courses in the catalog and add them to your
plan.
2. Schedule View — Displays your courses in a weekly calendar format.
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Timeline View — Shows your planned courses organized by term.

Term Navigation — Move between semesters to view or update your plan.

Add or Remove Terms — Plan courses for future semesters.

Registration Dates — The system will show you the date you are eligible to begin
registration if registration is about to begin for that upcoming semester.

o v AW

E"ucidn 8 testp736s (> signout (@ Help 3

Academics - StudentPlanning - Plan & Schedule

L 1
Plan your Degree and Schedule your courses
= 2 3
sched Tim Advising fons &V I
= 4 5
< > | Fall 2026 15t 8 Weeks || 4

@ 6

Your registration period for Fall 2026 1st 8 Weeks begins on 3/24/2026 at 3:00AM g Refresh

Some registration dates vary by section. Review sections below for variances. . -

7 Filter Sections ) f {9 SavetoiCal “ ( 8 Print ) Planned: 0 Credits  Enrolled: 3 Credits  Waitlisted: 0 Credit

Sun Mon Tue Wed Thu Fri Sat
No Courses Selected For This Term
8am

11am

Adding Courses to your Course Plan
You can add courses to your academic plan in two ways:

1. Use the Course Catalog search or the search bar in the upper right corner.
a. Locate the course you want to take.
b. Select Add Course to Plan.
c. Choose the semester you would like to take the course.
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Sllucian

Academics

Course Catalog

Search for Courses and Course Sections

O testpr3ss

Polll ¢ ack o Plan & Schedule
X - | Fiters Applied: None
3 Filter Results Hide )
Availability ENG-1001 English Comp 1 Plus (5 Credits) Add Course to Plan |
& pecifically, this course introduc B

Open and Waitlisted Sections

Open Sections Only

paragraph structure, will be addressed. NOTE: This course provides additional suppo
who successfulty complete the course are given credit for ENG1000.

S to the requirements a
vel critical thinking to be demonst analysis, argument and
ugh drafts and revisions. Sentence ragraph-le: g a5 a5 grammar usags

whose reading and writing placement scores indicate they may benefit from such support. Students

T
f a thesis. The course also
nd

Subjects Requisites:
None
English (1)
View Available Sections for ENG-1001 v
Locations
Terms age of
Fall 2026 15t 8 Weeks (1)

Fall 2026 2nd 8 Weeks (1)

Days of Week

Select a term...

—
Course Details

ENG-1001 English Comp

The course covers the fun
specifically, this course int|
including clear expression|
critical thinking to be dem
also includes instruction of

Spring 2026
Summer 2026

Fall 2026 16 Weeks

Fall 2026 1st 8 Weeks
Fall 2026 2nd 8 Weeks
Spring 2027 16 Weeks
Spring 2027 1st 8 Weeks
Spring 2027 2nd 8 Weeks

nd writing academic essays. More

ents and conventions of academic writing,
awareness. It focuses on college-level
land skillful support of a thesis. The course
s, from prewriting exercises through

rough drafts and revisions. Summer 2027 10 Week

and paragraph structure, \  symmer 2027 8 Week
students whose reading a

riting aspects, such as grammar usage
rse provides additional support for
ate they may benefit from such support.

Students who successfully| Fall 2027 redit for ENG1000.
Spring 2028
Credits Summer 2028
Locations Offered Fall 2028
5 2029
Requisites pring
Summer 2029
Term
Select a term. v

Close Add Course to Plan

Acting on your Course Plan

After adding courses to your plan, either via your My Progress report, by directly
searching for courses in the Course Catalog, or if your advisor worked with you to create
your plan, they will appear on your Course Plan in the Plan & Schedule tool. From there,
you can view available sections, select sections that work for you, and register, all
directly from the Plan & Schedule tool.

By selecting the "View other sections" option for your course (1), you can see when
those sections are offered and select the one that best suits your schedule (2).
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&8 testp73es > sign out @ Help 2

ﬁ Academics Student Flanning Plan & Schedule
Plan your Degree and Schedule your courses
Schedule Timeline Advising  Petitions & Waivers  Grading IDs
=
< > | Fall 2026 2nd 8 Weeks | + ( Remove Planned Cours
4
® Your registration period for Fall 2026 2nd 8 Weeks begins on 3/24/2026 at 9:00AM ) Refresh b
Some registration dates vary by section. Review sections below for variances. . J
\ ————————
W Filter Sections ) { & Print ) Planned: 5 Credits  Envolled: 0 Credits  Waitlisted: 0 Credits
ENG-1001: English Comp 1 Plus x Sun Mon Tue Wed Thu Fri Sat
1 8am -
A View other sections 2
9am
¢ of1 %
Iq H 10am
11am
12pm
1pm
2pm
3pm

Timeline View

The Timeline View shows your courses across multiple semesters so you can easily see
your long-term plan. The Timeline view can be accessed via the Plan & Schedule ribbon,
and has several functions, including:

1. Course search

2. Timeline view access

3. Add future terms to your plan

4. Chronological listing of planned courses, by term

5. Controls to drag-and-drop courses between terms, or remove them from the
plan
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Elluciqn testp736 (> signout @ Help 2

Academics - Student Planning - Plan & Schedule

" 1
Plan your Degree and Schedule your courses Search for courses.
o) 2
Schedule Timeline Advising Petitions & Walvers  Grading IDs
=
/3 ™~
Add a Term ( Remove Planned Courses /\
£y ) . 4
Fall 2026 16 Weeks Fall 2026 1st 8 Weeks Fall 2026 2nd 8 Weeks Spring 2027 16 Weeks X
‘ALH-2030-01: Strength Train Anac v BIO-1050-01: Princ Bio and Chem W) i1t ENG-1001: English Comp 1 Plus X
Creais: 3 Creans Creqns: 3 Crec """ Creans s Cregns
DMS-1020-01: Sanography Prac | v [ENG-1001: English Camp 1 Plus.
re cras 5 creis
< 5 >

7 Enrolled Credits, 2 Planned Credits 3 Enrolled Credits, 5 Planned Credits 5 Planned Credits
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Find Your Advisor

If you have any questions, do not hesitate to contact your advisor. You can find your
Advisor's information through My Plan or by following the steps below.

1. Advising - access your advising tools via the Plan & Schedule ribbon

2. View your Advisor Information under "My Advisors”.
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E“ucian &8 testp73es (> signout @ Help

Academics Student Planning Plan & Schedule

Plan your Degree and Schedule your courses

[

1

Timeline Advising Petitions & Waivers  Grading IDs

o

My Advisors
n Tammy McAuliffe

Request Review

View Plan Archiv:

Compose a Note

View Note History

No advising notes have been entered
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