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Mission Statement 
Marion Technical College 

Physical Therapist Assistant Program 

The Marion Technical College Physical 
Therapist Assistant Program shall provide 
a safe environment in which all 
participants in the educational process 
have an equal opportunity to achieve their 
highest academic, technical, and 
professional potential; shall promote 
excellence in all things, but especially 
critical thinking, ethical practice, and 
clinical empathy; and shall foster a lifelong 
commitment to learning and 
interdisciplinary thought and practice. 
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INTRODUCTION 
 
 
This manual is a guide for those persons involved with the Associate of Applied Science Degree 
in Physical Therapist Assistant Technology (PTA) at Marion Technical College. 
 
The purpose of this manual is to inform everyone involved with the program about the rules and 
regulations, so that all students are aware of their rights and responsibilities.  The policies are 
not meant to be unduly restrictive.  All policies are in effect unless students and faculty are 
notified in writing.  This book contains pertinent information and you as a student in the PTA 
program are responsible for knowing this information. 
 
The next two years will be busy ones as you study and learn about the profession of Physical 
Therapy.  We challenge you to work hard so that you may take advantage of the many 
opportunities that will be available to you as a Physical Therapist Assistant. 
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Dear Student: 
 
This Clinical Education Handbook is a compilation of information that you or your Clinical 
Instructor may choose to reference during your clinical education experience.  Please bring this 
handbook with you to each clinical rotation.  
 
This handbook is intended to serve as a reference guide only.  Additional information regarding 
your clinical education has been provided to you and your Clinical Instructor or CCCE by 
Maureen Pace, PTA, ACCE of Marion Technical College’s PTA program. 
 
Please do not hesitate to contact myself or Ms. Pace, if problems arise or if further information 
or clarifications are desired.   
 
Sincerely, 
 
 
 
Chad Hensel, PT, DPT, MHS, CSCS 
Director, PTA Program 
Marion Technical College 
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MARION TECHNICAL COLLEGE MISSION STATEMENT 

To provide an enriched and personal educational experience for our community. 

MARION TECHNICAL COLLEGE'S GOALS 

1. Offer higher education, developmental courses, and lifelong learning opportunities to the
community as appropriate to the open door philosophy of the College.

2. To assist individuals in achieving their education and career goals by providing quality
programs and services at an affordable cost.

3. To facilitate articulation and transfer opportunities through partnerships with secondary
schools, colleges, universities, and employers.

4. To contribute to community economic development by establishing cooperative
relationship  with employers and organizations in order to respond to their educational
and training needs.

5. To utilize community input and ongoing assessment to improve teaching, learning, and
operational effectiveness.

6. To broaden access to higher education through the use of technology and extended
campus  offerings in instructional delivery, student information/services, and business
applications.

MARION TECHNICAL COLLEGE'S EDUCATIONAL PHILOSOPHY 

Marion Technical College has developed a vital and dynamic educational philosophy.  An 
understanding of the precise nature of this philosophy requires an appreciation of three facts: 

a. Technical education is a distinctive, relatively new and urgently needed type of higher
education.

b. A technical college is a distinctive kind of college with the special type of expertise
required to meet the need for technical education.

c. Several programs at Marion Technical College provide internship experiences which
serve students' and employers' needs which otherwise would not be met.

A scientific revolution, underway the last several decades, has quickened the pace of change in 
all of the professions and has transformed the occupational role and the educational 
requirements of the professionally trained employee.  In the past, the professional - the product 
of four or more years of college - had the time, the training, and the duty to perform many 
practical functions in his or her work.  An engineer, for example, might spend hours drawing or 
routinely testing a new product.  New scientific discoveries and technological advances have so 
enlarged the body of theoretical knowledge underlying many of the professions that now there is 
too little precious time in the professional curricula to develop practical skills.  The mastery of 
theory has become the first priority of the professional.  The use of theoretical knowledge has 
become the dominant function of professions in their day-to-day work.  As a consequence, a new 
member of the  
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employment team, the technician or semi-professional, has appeared on the scene.  To be 
prepared to work with the scientist, the engineer, or the medical specialist, technicians require a 
different type of college education. 

They must master, to some extent, the theoretical principles relating to the technology in which 
they specialize and develop the practical abilities the specialty requires.  Such educational 
preparation is above the high school level, but does not necessarily require the four or more 
years of college needed by the professional.  An intensive program, usually of two years and 
designed to prepare the student for immediate and effective employment upon graduation, 
suffices.  Such a program falls in the realm of technical education. 

Ohio has a network of rapidly growing technical colleges, all created as a result of federal, state, 
and local initiatives.  The National Defense Education Acts of 1958 and 1963 and the Vocational 
Education Acts of 1963 and 1968 helped to provide a stimulus of these and hundreds of other 
technical schools throughout the nation.  Passage of these acts and state statutes creating 
technical colleges have underscored the high priority of these institutions.  The orderly growth 
of the nation's economy depends in large measure on the quantity and quality of the supply of 
technicians. 

This is supported by a learning environment which accepts the intrinsic worth and dignity of 
every individual.  Student involvement is critical to the learning process.  The teacher recognizes 
the unique learning needs of students and uses a variety of methods to meet those needs in 
structured teaching situations and through academic counseling. 

MARION TECHNICAL COLLEGE'S PHYSICAL THERAPIST ASSISTANT 
PROGRAM PHILOSOPHY 

Physical therapy is an art and a science; it is a process of assisting the human being to meet his/
her needs throughout the lifespan. The application of knowledge from the sciences and 
humanities and the acquired technical skills of the physical therapist assistant require reasoning 
and creative thinking. Our beliefs about the associate degree are encompassed in the 
comprehensive curriculum plan which includes an organized and sequential series of integrated 
student-oriented learning experiences designed to enhance attainment of terminal 
competencies necessary to the practice of physical therapy under the direction and supervision 
of a physical therapist. The associate degree is viewed as a terminal objective in itself, or the 
graduate may further his/her education in physical therapy to fulfill in our society the ever 
emerging and expanding roles of the physical therapist. In the learning process, a change in 
behavior occurs wherein the student acquires cognitive, psychomotor, and affective skills.

MARION TECHNICAL COLLEGE’S PHYSICAL THERAPIST ASSISTANT 
PROGRAM GOALS 

1. To provide the student with a stimulating environment in which to achieve educational
and personal growth;

2. To prepare associate degree graduates who are eligible to apply and sit for the National
Physical Therapy Examination (NPTE) of the Federation of State Boards of Physical
Therapy (FSBPT) to become licensed as physical therapist assistants as approved by the
Physical Therapy section of the Ohio Occupational Therapy, Physical Therapy, and
Athletic Trainers Board;

3. To develop the technical skills necessary for success as a physical therapist assistant; and

4. To provide an educational base for career mobility.
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MARION TECHNICAL COLLEGE'S  

PHYSICAL THERAPIST ASSISTANT PROGRAM OBJECTIVES 
 
As a technical health care provider, the physical therapist assistant will be able to: 
 

1. Apply knowledge from the physical, biological, behavioral, and social sciences to the care 
of patients in each stage of growth and development.  
 

2. Provide physical therapy services as specified in the plan of care developed by the 
physical therapist.   
 

3. Demonstrate competency in the technical skills required in physical therapy care to 
patients with common health problems in structured settings.   
 

4. Support the rights of individuals to their own philosophies, moral codes, and life styles. 
5. Teach patients about common measures to promote health.  

 
6. Utilize understanding of human interactions to promote effective communication with 

patients, families, and other members of the health team.  
 

7. Demonstrate safe, ethical, and legal practice.  
 

8. Recognize the community and health resources available to patients and families.  
 

9. Demonstrate verbal and nonverbal care behavior which reflect concern and interest for 
patients and their families.   
 

10. Function as an associate degree physical therapist assistant on the health team.  
 

11. Accept responsibility for personal and professional growth.   
 

 
POLICY ON COMPLAINT HANDLING 

 
Any complaint made will be noted in writing in a narrative format, preferably by the person 
making the complaint.  If the person making the complaint is unable or unwilling to put it in 
writing, then it will be documented by the faculty/staff member to whom the complaint is made.  
In either case, the complaint can be made in a confidential fashion if the complainant wishes.  
Complaints will be kept in a secured file, and will not become part of student, clinical site, 
faculty, etc. files in its original format, though the issues raised may be addressed in these 
specific files where appropriate and necessary.  Each complaint will be investigated, and actions 
taken regarding the complaint, and the resolution to the situation will also be documented. 
 
These forms are maintained by the program for a minimum of 7 years, in a secured file.  The 
information brought to light by the complaint/investigation process will be used for program 
review as well as for accreditation purposes. 
 
In the Physical Therapist Assistant Program, the students are expected to follow the following 
lines of communication when attempting to resolve problems or complaints.  The student 
should first discuss the issue with the instructor of the course or clinical supervisor directly if the 
issue relates to a particular class.  If the issue does not relate to a particular class, the student 
should discuss the issue with their assigned PTA Program advisor.  The next level is the Program 
Director for the PTA Program, and the final level is the Vice President and Chief Academic 
Officer.  Students are expected to follow this chain of communication.  If students have not 
spoken with the appropriate person in the chain and go to a higher level prematurely, they will 
be instructed to return to the appropriate person to discuss the issue. 
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Issues that cannot be solved in this manner will be  referred to the policies noted in the current 
issue of the College catalog, with referral of the matter to the Office of the Vice President of 
Student Services. 
 
Should a complaint regarding the program be lodged by a Clinical Instructor or CCCE, the 
information will be documented by the ACCE and housed and handled as above. 
 
Complaints regarding the program director, whether lodged by student or other, should be first 
brought to the attention of the director but may then proceed directly to the level of Vice 
President of Student Services to be housed and handled as above.  
 
 

RIGHTS, PRIVILEGES AND BENEFITS OF CLINICAL INSTRUCTORS 
 

As clinical education faculty, you have several rights, privileges, and benefits.  The following list 
outlines some of these: 
 
As clinical instructor you have the right to determine the level of clinical supervision for an 
individual student within the limits of the policies of your institution, the laws of the state of 
Ohio, and the clinical contract agreement with Marion Technical College.  
 
As a clinical instructor you have the right to refuse educational access to clinical areas, to college 
faculty and students who do not meet the facility’s standards and policy for health, safety, 
performance or ethical behavior.  
 
As clinical faculty, you have the privilege of resolving any problem situation in favor of the 
patient’s welfare and to restrict the student involved to an observer role until the incident can be 
clarified by the staff in charge and the Marion Technical College PTA technology staff.    
 
You have the right to full use of our campus library, student center, campus computer lab, and 
may participate in many activities on campus.  
 
As clinical instructor, you have the right to utilization of the PTA laboratory for job placement 
advertisements.  Facilities may also provide written material highlighting job openings on the 
bulletin board located on the first floor of the Technical Education Center on Marion Technical 
College’s campus.    
 
As a clinical instructor you are invited to participate on the PTA Advisory Committee.  Clinical 
faculty are an integral part of the committee and anyone interested in serving is most welcome. 
At the September 1999 Marion Technical College Board of Trustees meeting, a proposal was 
passed to allow for two vouchers allowing for one free credit hour each at the Marion Technical 
College to be provided to each clinical site for each student they take each quarter for clinical 
placement.  The Board has also allowed for these credits to be used for payment of CEU courses 
offered on campus.  It is our feeling that this is effectively, the final step towards the long 
standing goal of providing “free” continuing education courses to clinical instructors at Marion 
Technical College.  
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Clinical Policies 
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DEFINITIONS 
 
 

ACCE:   Academic Coordinator of Clinical Education.  Manages all clinical aspects relating 
to the PTA program.  
 

CCCE:  Center Coordinator of Clinical Education.  Usually a PT or PTA at a clinical site 
that coordinates all student activities.   

 
CI:  Clinical Instructor.  A PT or PTA assigned to facilitate your clinical experience at 

a specific site. 
 
 

ORGANIZATIONAL CHART A 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

ORGANIZATIONAL CHART B 
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PTA STUDENT CLINICAL BEHAVIOR 

 
Concern for your safety and the safety of the patient entrusted in your care while you are 
completing the clinical portion of your education prompts the following guidelines. 
 
All students shall: 
 

1. Refrain from sexual advances or behavior towards patients, visitors, employees, faculty, 
and other students. (Guide for Conduct of the Physical Therapist Assistant.  
 

2. Conduct yourself, so as not to andanger the life, welfare, health, or safety of any one 
associated with the clinical facility or college, including yourself.   
 

3. Accept responsibility for assigned duties by punctual, regular attendance. Have 
consistent preparation and care of assigned patients according to each course 
requirements.  
 

4. Accept responsibility for learning experience during clinical affiliation.  
 

5. Present self in an alert, rested mental state and able to make safe decisions. Refrain from 
the use of agents/drugs (such as alcohol or sensory altering medications) which interfere 
with the above or may cause erratic, explosive, or acting-out behavior; deteriorating 
appearance and avoidance of social interaction with faculty, peers, patients/clients, and 
staff.  
 

6. Respect the rights and properties of others.   
 

7. Maintain confidentiality of patient/client situations and records. Avoid discussion of 
clinical activities in public or inappropriate areas which violates the patient’s right to 
privacy. 
 

8. Maintain an effective working relationship with clinical faculty, employees, health team 
members, and fellow students. Refrain from such behavior as fighting, arguing, coercing, 
threatening, and manipulating.   
 

9. Follow dress code of each clinical site.   
 

10. Adhere to the APTA Guide for Conduct of the Physical Therapist Assistant and the 
Standards of Ethical Conduct for the Physical Therapist Assistant.  

 
Should one of the above behaviors be violated, the student will be removed from the clinical 
setting.  If the student is intoxicated or under the influence of illegal substances during the 
clinical experience, the clinical center will contact the Academic Clinical Coordinator of 
Education (ACCE), who will arrange for transportation for the student. In the interim, the CI 
will follow the procedures in place at the clinical center. If any of the above clinical behaviors are 
reported, the ACCE will be notified and will meet with the Clinical Coordinator of Education 
(CCCE), the Clinical Instructor (CI), and all other parties regarding the reported behavior. If the 
reported event/behavior cannot be resolved, the student will be removed from the clinical 
setting. This will result in failure of the clinical course and, thus, removal from the program. The 
student may apply for readmission to the program as outlined in the PTA Program Readmission 
Policy. 
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CLINICAL SITE ATTIRE 

   
 Clothing:  Dress slacks must be worn. Jeans are unacceptable unless worn on 

a day designated as casual by the clinical site. Shirts must be a 
blouse or polo style shirt with a collar. The midriff must be 
covered at all times. 

 
 Shoes:   Casual/dress shoes; no toeless shoes or gym shoes permitted. 
 
 Miscellaneous: Body piercings must be limited to the post-style worn only in the 

ear. Tattoos must be covered at all times. 
 
    Male students must have hair short enough so as not to fall more 

than one inch below the top of the collar. Facial hair should be 
neat and well-trimmed.  

    
Please Note:   Variations from the above stated attire can be made if suggested by the clinical   

instructor during an affiliation.  Students will comply with the dress code at each 
clinical affiliation site. 

 
 

MAKE-UP AND SCENTS 
 
All students should observe high standards of personal hygiene.  Hair, body parts, and clothing 
should be clean at all times.  Uniforms, if required, should be kept clean and ironed.   
 
Colognes, perfumes, and aftershaves should be used sparingly, if at all, and should have a light 
scent. 
 
Nails should be kept clean and well-trimmed at all times.  Nails should not extend beyond the 
fingertips when the hand is viewed from the palmar surface. 
 
Make-up should be utilized conservatively and nail polish should be lightly colored. 

 
 

JEWELRY 
 

*A watch with a second hand or digital “second” readout is required for all students. 
 
A wedding band is permissible .  Rings with raised settings should not be worn, with the possible 
exception of engagement rings.  Keep in mind the many chemicals and hands-on therapy you 
will be involved in on a daily basis.  If rings interfere with patient care, they should be pinned to 
the uniform. 
 
Earrings, if worn, should be of the post type.  Hoops and dangle earrings are not permitted.  
Males can only wear earrings with the clinical instructor’s permission.   
 
Body piercings, other than stud-style earrings worn in the ear lobe(s), are considered 
inappropriate lab attire for either sex. 
 
Short necklaces that fit tight about the neck are permitted.  Longer chain type necklaces should 
be worn inside the uniform. 
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CLINICAL COURSEWORK 
 

The student is responsible for all personal expenses, including meals, lodging, transportation, 
and activities while on clinical affiliations.  The student who expects to complete the program 
must be able to meet this financial obligation.  Students who wish to participate in a clinical 
affiliation at a site not involved with Marion Technical College PTA Program at this time must 
initiate the process for approval six months prior to the time they wish to have the affiliation. 
 
Clinical sites are assigned by the ACCE from preferences identified by each student. 
 
Perfect attendance is strongly recommended during clinical rotations. 
 
If a student expects to be absent or tardy from directed practice, he/she must notify both the 
academic clinical coordinator at Marion Technical College, and the clinical instructor at the 
clinical center before the student is expected to arrive at the clinical center that day. 
 
A student is allowed one excused absence. Any other missed clinical time must be made up with 
the discretion of the clinical instructor.  Graduation and/or progression in subsequent 
coursework may be delayed due to make-up time.  Missed days negatively affect the final grade, 
as less time is available to master PTA skills.   
 

 
 

INSURANCE 
 

Liability/malpractice insurance is mandatory.  This insurance will cover working with fellow 
students in the laboratory as subjects and with actual patients in the clinic. Contracts for the 
student clinical/practicum experience with outside agencies and institutions require this insurance 
coverage before a student is permitted to participate in a clinical/practicum experience. The 
liability/malpractice insurance fee is attached as a miscellaneous fee to PTA 1100 and PTA 2221. 
Since these are mandatory classes for all PTA students and are taught during fall semester at 
MTC, all students will be covered. Liability/malpractice insurance remains in effect for 12 
months from the time the fee is paid. Students not taking PTA 1100 or PTA 2221 due to re-entry 
into the program under a learning contract (PTA 2990) per MTC’s PTA readmission policy, will 
have the malpractice fee added to their fee payment for PTA 2990.  No refunds will be made for 
unexpired coverage due to drop-outs/administrative withdrawals for any term. 
 
Students are encouraged to purchase health insurance. A clinical facility may refuse to take a 
student not carrying health insurance. 
 

SOCIAL NORMS 
 
Students are required to follow the highest standards of moral and social norms during 
participation in clinical rotations.  Each student must follow the policies and procedures in 
effect at each affiliation facility.  No gratuity from patients or their families may be accepted 
unless it may be shared with all the other staff members in the department (example: food 
items).  Any student violating the rights and privileges of any patient or violating the policies 
and procedures of the affiliating facility will be banned from the facility at the discretion of the 
clinical supervisor. 
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CLINICAL AFFILIATION GRADING CRITERIA 

All clinical affiliations are graded on a pass-fail basis.  The clinical supervisor will contact the 
PTA Program directly if the student is failing the clinical affiliation.   The student should also 
take initiative to contact the PTA Program if he/she feels in jeopardy of not passing a clinical 
course.  As a preventative measure, a written midterm evaluation must be completed by the 
clinical instructor with the student.  The Student Clinical Education Performance Instrument 
should then be hand carried or sent by mail to the A.C.C.E. for additional review. 

Determination of a passing grade will be based upon the following: 

a. Satisfactory performance in key areas of practice as indicated on the evaluation form.
(See Clinical Application Course Syllabus)

b. Evidence of capabilities of growth in assuming the role and responsibilities of the
Physical Therapist Assistant; both in intellectual and motor skills plus those non-
academic areas such as interpersonal relations, flexibility, personal appearance,
judgment and temperament as witnessed by the Clinical Instructor, Center Clinical
Education Coordinator, and the Academic Coordinator of Clinical Education.

c. Satisfactory completion of each clinical rotation in consideration of previous academic
and clinical performance as determined by the academic coordinator of clinical
education.

d. Satisfactory completion of objectives for each clinical affiliation is determined by the
academic faculty.  No student will pass a clinical rotation without satisfying the
objectives spelled out in the clinical affiliation grading criteria assigned to any one
clinical rotation. Competency will be determined by each individual clinical instructor
with consultation with the ACCE at Marion Technical College if a student and/or
instructor feel that consultation is needed.  Students may be retested for each clinical
competency a number of times based upon the discretion of the clinical instructor.

In the event a student fails a clinical experience, he/she will be required to repeat and 
successfully pass that experience before continuing on with other PTA curriculum 
courses. A student may repeat a failed clinical experience one (1) time. This may cause a 
delay in graduation or necessitate withdrawal from the program and application for 
reinstatement. 

It is the responsibility of each student to contact the facility to which he or she is 
assigned in order to confirm schedules and introduce yourself to the clinical site. 

CLINICAL EVALUATION FORMS 

The student will have various forms that need to be completed for a successful clinical 
experience.  These include: 

1. Clinical Performance Instrument - The student will be evaluated twice by their clinical
instructor:  at the mid-point and at the end of the rotation.  Students will be asked to
evaluate themselves and then the clinical instructor will go over their evaluation of the
student.  Both parties must sign the evaluation form at the mid-term and final discussions.
If a student is in jeopardy of not passing a clinical rotation at the mid-point or final the
clinical instructor must notify the PTA program by phone.  The student should also contact
the PTA Program if he/she feels in jeopardy of not passing the rotation.  During each clinical
rotation the academic coordinator will contact the clinical instructor once by phone and once
in person to discuss with the CI and student the progression of the clinical.
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2.  Weekly communication forms - Students will be given weekly feedback forms that are to be      

discussed with their clinical instructor once a week.  The purpose of the form is to provide a       
communication tool for the CI and student to discuss the student’s progress for the past 
week and set goals for the following week. 

 
 
These forms are to be brought to campus during the seminar to be used as discussion tools in 
the seminar.  A copy of the form is in the Appendix. 
  
3.  Canvas - During each clinical rotation or field experience the student is required to complete 

weekly assignments in canvas. The following are a few of the topics addressed: 
• types of patients seen 
• your intervention 
• your feelings about the treatment, clinical site, etc. 
• any interesting situations encountered in the clinical 
• suggestions for changes in the school curriculum to better meet the expectations of 

the clinical setting. 
 
Please complete each Canvas assignment by the Sunday evening before the beginning of a new 
week in the facility.   
 
4.  Medical documentation - During each clinical rotation the student is expected to complete at 

least two documentations on the treatments they administered to their patients during a 
week. These should be approved by their clinical instructor and then turned into the ACCE 
at the end of the clinical for discussion in the seminars that follow each clinical rotation.  The 
documentation is expected to be clean, concise, and written with proper spelling and 
grammar. Please note that all patient names and medical record numbers are to be removed 
from the document. 

 
5.  Facility evaluation form - This form is to be completed and shared with the clinical 
      supervisor during the final evaluation.  It must be signed by the student and the clinical  
      instructor. 
 
6.  Patient surveys - To be completed by two patients.  Form with instructions are at the back of 
      this manual. 
 
All of the above forms should be returned to the ACCE during the seminar following the clinical 
rotation.  A final grade will not be determined until all paperwork is received.  The forms may be 
hand carried or sent by mail to the ACCE prior to the seminar if the student prefers. 
 
As you progress in your schooling and experience in physical therapy, you will discover that in 
many situations there is more than one correct way to perform a given physical therapy 
technique.  It is impossible (and would be confusing) for the instructors to demonstrate every 
possible way of performing each PT technique.  The instructors will teach you one or two 
accepted ways of performing each skill and technique.  When you are out in the clinic, the 
clinical instructors may show you a variation of the technique.  This does not mean that the 
clinic’s method is incorrect or that the method you have learned is incorrect. 
 
When you learn the technique in class, you will also be given the rationale and theory behind the 
technique.  It is expected that you will use this background knowledge to recognize the 
advantages and disadvantages of the different treatment styles. 
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During practical exams, you will be tested on the procedures you learned in lab and will be 
expected to perform the technique the way it was presented in lab.  Credit may not be given for 
performing an alternate method of the same technique, even if it is recognized as correct.    
    
 

CLINICAL SELECTION 
 

 
Minimum clinical time obligations are as follows: 
 
 PTA 2010 – 35-40 hours/week for 5 weeks- First or second section of  
                           Summer (Semester #3) 
 
 PTA 2310 – 35-40 hours/week for 6 1/2 weeks- Semester #5  
                         
 PTA 2320 – 35-40 hours/week for 6 1/2 weeks- Semester #5  
   
 
Potential clinical sites will be posted for review in the PTA laboratory along with available site 
information.  Note:  Students may rotate only once to a clinical facility and may not complete a 
rotation at a place of employment. 
 
 

 
CHANGE OF ADDRESS/NAME 

 
Any student changing his/her address or name during the program should contact the PTA 
program as well as the general office and fill out new paperwork with the changes.  It is 
important that you notify the PTA program and college of any changes so that you do not miss 
any written communication. 
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MARION TECHNICAL COLLEGE 
PHYSICAL THERAPIST ASSISTANT PROGRAM 

CLINICAL ATTENDANCE POLICY 
 
 
PTA 2010  Students must attend 35-40 hours of clinical time per week for 5 weeks. 
 
PTA 2310  Students must attend 35-40 hours of clinical time per week for 6 1/2 

weeks. 
 
PTA 3100   Students must attend 35-40 hours of clinical time per week for 6 ½ 

weeks.  
 
Students are allowed one excused absence with prior approval by the facility.               
Any other missed clinical time must be made up as noted above. 
 
Clinical time must be made up according to the clinical instructor’s schedule prior to receiving a 
grade in the course, with the following exceptions:  If Marion Technical College closes due to 
inclement weather, the student is NOT to attend clinical.  The student must notify both the CI 
and the A.C.C.E. of an absence prior to expected time of arrival at the clinical site. 

 
NOTE:   If more than three days are missed per clinical rotation, the student could earn a grade 

of Unsatisfactory (U), and the entire clinical rotation would be repeated or student may 
be required to leave program and apply for reinstatement. 

 
 
 

INSERVICE POLICY 
 

Students are required by Marion Technical College to present at least one 
inservice to the clinical staff during a rotation. We ask the Clinical Instructor or 
C.C.C.E. to establish a topic and day for presentation early to allow adequate 
preparation. Some clinical sites require that each student attending their 
facility complete an inservice, therefore some students may be responsible for 
an additional one or two inservices depending on the demand of the sites to 
which they rotate. Students are required to provide proof of the inservice(s) in 
the form of an outline, printed Power Point presentation, etc. Students will 
place these items in the clinical folder which is to be brought back to MTC at 
the end of the rotation. 
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CLINICAL AFFILIATION SCHEDULE  
 
 
PTA 2010   5 DAYS/WEEK (M - F)   SUMMER SEMESTER 
1ST SUMMER   35-40 HOURS/WEEK 
    5 WEEKS 
 
 
PTA 2310   5 DAYS/WEEK      SPRING SEMESTER 
2nd YEAR   35-40 HOURS/WEEK    
    6 1/2 WEEKS     
 
 
PTA 2320   5 DAYS/WEEK (M - F)   SPRING SEMESTER 
2nd YEAR   35-40 HOURS/WEEK 
    6 1/2 WEEKS  
 

More specific dates for the above mentioned clinicals are available through the ACCE. 
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Health Affiliation Agreement  
 
Marion Technical College (“MTC”) is currently engaged in the education of health professionals 
who obtain learning experience in clinical areas by participating in a professional practice 
experience as part of their curriculum.  Health programs included in this agreement are as 
follows:  Health Information Technology, Medical Billing and Coding, Medical Laboratory 
Technology, Medical Assistant, Pharmacy Technicians, Phlebotomy, Radiography and 
Diagnostic Medical Sonography, Occupational Therapy Assistant, and Physical Therapist 
Assistant.  For the purpose of this learning experience, the following agreement has been 
produced. 
 
The affiliate facility at (Insert facility here) (“Agency”) is willing to provide said experience 
within its facilities.  This agreement for the academic school year beginning  Date, 00, 20XX, 
will be effective upon signatures of both parties for a period of 3 years.   This contract shall be 
renewed once for a period of 2 years and may be terminated by either party by giving the other 
party 90 days advance written notice, provided that students participating in the Program at the 
end of notice period shall have the opportunity to complete their clinical experience at the 
Agency. 
 
In consideration of the mutual agreement set forth herein: 
Marion Technical College will: 

A. Provide qualified instruction, guidance, and supervision of students assigned to the 
Agency.  MTC is responsible for communicating with Agency personnel for the 
purposes and objectives of the educational program and the Agency’s unique 
contributions to the program.  MTC is responsible for selecting and coordinating the 
learning experiences by gaining an understanding of the Agency’s practices and 
regulations and to orient the student to these practices when appropriate.  

B. Contacts the student and the Agency during each professional practice experience, 
confers with the clinical instructors regarding student progress. 

C. Inform the Agency of the number and sequence of students anticipated within the 
academic year.  Thirty (30) days prior to the professional practice experience, the 
program director or designee provides the Agency with the number of student(s) to 
be assigned, the beginning and ending dates and projected hours of the learning 
experience as well as a student evaluation packet including objectives and 
requirements.  

D. Complete a criminal background check on each student.  The College verifies that 
each student has met the standards set forth by the State of Ohio pursuant to the 
Ohio Revised Code (ORC) 109.572.  The background checks will be conducted by the 
Ohio Bureau of Criminal Identification and Investigation and facilitated by Marion 
Technical College and will include, but not limited to, an analysis of fingerprints and 
review of prior criminal records.  MTC will conduct a federal (FBI) background check 
as necessary according to state residential requirements and program admission 
criteria. 

E. Provides upon request, results of appropriate diagnostic tests, immunizations, 
medical physical, and drug screenings on students assigned to the Agency. 

F. Evaluate student and assign grades based on evaluation forms and consultation with 
Agency personnel. 

G. Provide the student with a Progress Alert form to notify them of a need for 
improvement when the student is not meeting the criteria for the professional 
practice experience as defined in the course syllabus.  The program director or 
designee will discuss the deficiencies with the student, will develop guidelines for 
improvement and provide them with the opportunity to be successful. 

H. Remove a student from the Agency if the student is unable to fulfill professional 
responsibilities, being used as an unpaid employee, if proper supervision is not being 
provided, if the student is not receiving an appropriate educational experience, or if 
the student is performing in an unsatisfactory manner.  Advance notification will be 
given to the Agency when possible. 
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I. Provide each student participating in a professional practice experience with 
professional liability insurance against malpractice.  Professional liability insurance 
coverage includes a minimum amount of Two Million Dollars ($2,000,000.00) per 
incident and Five Million Dollars ($5,000,000.00) annual aggregate.  Certificate of 
insurance is available upon request.  Obtain a signed statement of Responsibility for 
Treatment from each student.   

J. Provide proof of student health insurance if required by Agency. 
K. Comply with, and require students to comply with, all applicable federal and state 

laws regulations concerning patient privacy and confidentiality of protected health 
information, including, without limitation, the Health Insurance Portability and 
Accountability Act of 1996 (“HIPAA”). 

The Agency will: 

A. Provide a facility for hands-on experience.  The students in a given area shall not 
exceed the number specified by the Agency. 

B. Designate and assign specific professionals who are knowledgeable in the procedures 
and practices of the Agency to instruct the student and to model the role of a working 
professional. 

C. Provide the student with the opportunity to apply classroom knowledge in the 
healthcare setting, demonstrate procedures and permit the student the opportunity 
to practice the procedures and demonstrate proficiency.   

D. Agree to supervise and provide an educational experience for the student.  The 
student may be asked to perform procedures under supervision after they have 
demonstrated proficiency in the procedure.  This practice helps to develop stronger 
entry-level competencies.  However, students should not be substituted for paid 
employees and should not perform procedures unsupervised or inconsistent with 
their level of education and experience. 

E. Not remunerate (salary, stipends, housing, insurance, etc.) the student for the 
professional practice experience.  If the student is an employee of the Agency in some 
other capacity, work performed during paid hours cannot be used toward meeting 
professional practice academic objectives. 

F. Schedule student hours on weekdays during the day.  However, if there are activities 
occurring outside this time frame which would contribute to the student’s knowledge 
of the healthcare setting and to the development of entry level competencies, the 
student may be asked to volunteer to participate in these activities.   

G. Allow the students to have access to the libraries of the institution. 
H. Provide emergency care for the student in the event a student requires immediate 

medical attention. Any cost for required treatment due to illness, injury or exposure 
is the financial responsibility of the student. 

I. Complete an evaluation of the student.  The Agency education coordinator/preceptor 
will supervise the completion of the MTC student evaluation forms and return them 
to the program director or designee by the designated date specified in the student 
evaluation packet. 

J. Provide the student with an orientation program that includes copies of applicable 
policies comparable to orientation provided for their new employees, including 
safety, bloodborne pathogens, and chemical hygiene (if applicable).   

K. Reserve the right to prematurely terminate a student’s professional practice 
experience if difficulties cannot be resolved after meeting with the student and the 
program director or designee. 

L. Agree to provide time to clinical instructors for attending meetings called by MTC. 
M. Notify the College representative any time that the student is performing below 

expected levels. 
Mutual Obligations: 

A. To the extent allowable under law, MTC hereby agrees to indemnify and hold 
harmless Agency from all losses, claims, and/or damages, arising out of the negligent 
or intentional acts or omissions of students, faculty, instructors, employees, or other 
agents of MTC in the performance of this Agreement.  Likewise, to the extent 
allowable by law, the Agency hereby agrees to indemnify and hold harmless MTC 
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from all losses, claims, and/or damages, arising out of the negligent or intentional 
acts or omissions of Agency’s officers, directors, employees, or other agents in the 
performance of this Agreement. 

B. Both parties agree to establish cooperatively the learning objectives for the
educational experience, devise methods for their implementation, and evaluate the
effectiveness of the educational experience.

C. Neither party shall use discriminatory practices in assignment, acceptance and
evaluation of the student.  Students shall have equal opportunity with respect to race,
color, creed, religion, national origin, gender, age, disability, and marital status.

D. Both parties shall maintain confidentiality of student records and performance and
all patient information.

E. Both parties shall maintain student’s professional practice evaluation records.  These
records are confidential and protected by Federal Law.  Agency personnel may not
share or disclose these records with any other party other than MTC Health
personnel, without prior written consent of the student.

F. Both parties expressly acknowledge that the student is not an employee of the
Agency, and that the Agency is not the employer of the student for purposes of this
Agreement.

G. This Agreement shall be governed by and construed in accordance with the laws of
the State of Ohio.

H. The failure of either party to insist in any one or more instances upon strict
performance or any of the provisions of this Agreement or take advantage of any
rights hereunder shall not be construed as a waiver of any such provisions or
relinquishment of any rights, but the same shall continue and remain in full force
and effect.  Provisions of this Agreement may only be waived by an express written
statement specifically stating the intent to waive an identified right signed by the
party making such waiver, no acts or omissions shall be construed to imply a waiver.

IN WITNESS WHEREOF, the authorized representative of the parties hereby set their hands 
below. 

MARION TECHNICAL COLLEGE 

____________________________________________
________________________ 

Dean of Health      Date 

____________________________________________
________________________ 

President       Date 

AFFILIATE 

____________________________________________
________________________ 

CEO Date 

____________________________________________
________________________ 

Manager/Director      Date 

Carla/Chris:  Contract Template  
January 27, 2014 
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Course 

Length 

Qty. * 

Please circle one: 

PTA 2301 
Jan. 11 - Feb. 24, 2016 

40 hrs. per week x 6.5 weeks 

 
_____ 

ACUTE - SUBACUTE - REHAB - SKILLED - 
ORTHO - PEDS 

PTA 2302 
March 2 - April 15, 2016 

40 hrs. per week x 6.5 weeks 

 
_____ 

ACUTE - SUBACUTE - REHAB - SKILLED - 
ORTHO - PEDS 

PTA 2010 
Sect. 1: May 16 - June 17, 2016 

Sect. 1: May 16 - June 17, 2016 

 
40 hrs. per week x 6.5 weeks 

40 hrs. per week x 6.5 weeks 

 
_____ 

_____ 

ACUTE - SUBACUTE - REHAB - SKILLED - 
ORTHO - PEDS 

ACUTE - SUBACUTE - REHAB - SKILLED - 
ORTHO - PEDS 

Facility: ___________________________________________________________________ 

Address: __________________________________________________________________ 

Phone: _______________________________ 

Fax: _______________________________ 

CCCE:_______________________________ 

E-Mail: _____________________________ 

 
 
 
 
 
 
 
 

CLINICAL ROTATION 
 

*Please  indicate the number of students your facility can accommodate for each rotation. 

PLEASE RETURN BY APRIL 30th, 2015 

ACCE: Maureen Pace 
740-389-4636, x330 
pacem@mtc.edu 
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MARION TECHNICAL COLLEGE 
Physical Therapist Assistant Program 

 
STUDENT CLINICAL AFFILIATION PREFERENCE 

 
Student:__________________________   
Date:__________________________ 
 

DO NOT FILL IN SHADED AREA 
CLINICAL EXPERIENCE (CE) 

(To be completed by ACCE) 
 
PTA 2010 - Summer Semester  __________________________________________ 
           �    section 1 
           �    section 2  
              Type: __________________________________________ 
 
 
PTA 2310-Spring Semester   __________________________________________ 
                    

 
                                                 Type:  __________________________________________ 
 
  
 
PTA 2320 – Spring Semester __________________________________________ 
 
 
 
 
 
 
PTA 2010 - FACILITY PREFERENCE:  Circle one: Section 1 - first 5 weeks 
(to be completed by student)                Section 2 - second 5 weeks 
 
      
 
 1.____________________________________ 
 
  Type:___________________________ 
 
 2.____________________________________ 
 
  Type:___________________________ 
 
 3.____________________________________ 
 
  Type:___________________________ 
 
 
 
 
 
Student Clinical Affiliation Preference 
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Page 2 
 
PTA 2310 - FACILITY PREFERENCE:    
  (to be completed by student)      
 
 1.______________________________ 
 
  Type:_____________________ 
 
 2.______________________________ 
 
  Type:_____________________ 
 
 3.______________________________ 
   
  Type:_____________________ 
 
FINAL DECISION (to be completed by ACCE): 
   
PTA 2320 - FACILITY PREFERENCE:                
  (to be completed by student)   
   
 1.______________________________ 
 
  Type:_____________________ 
 
 2.______________________________ 
 
  Type:_____________________ 
 
 3.______________________________ 
   
  Type:_____________________ 
 
 
 
The final decision on clinical site selections will be made by the Academic 
Coordinator of Clinical Education, (ACCE) and/or the program coordinator. 
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MARION TECHNICAL COLLEGE 
Clinical Assignment Information 

 
Course: (circle one)   PTA 2010 
    PTA 2310 
    PTA 2320  
 
Student:___________________________________________________________ 
 
Facility: ___________________________________________________________ 
 
Facility Address: _____________________________________________________ 
        
        ____________________________________________________ 
 
Facility Telephone #:  _________________________________________________
  
 
Clinical Instructor :___________________________________________________ 
 
Coordinator of Clinical Education: _________________________________________ 
 
Clinic Supervisor: ____________________________________________________ 
 
Facility or Department Director: __________________________________________ 
 
Clinical Hours: ____________a.m. through __________ p.m. 
 
     ____________week period 
 
Clinical Schedule 
 
 Start Date____________ 
 
 Finish Date ___________ 
 
Student will be in the clinic 8 hours per day each week on the following days: 
 
 Monday  __________ 
 
 Tuesday __________ 
 
 Wednesday __________ 
 
 Thursday __________ 
 
 Friday  __________ 
 
Date that this form was sent to:  Student _________ CCCE ____________ 
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1467 Mt. Vernon Ave. 

Marion, Ohio 43302-5695 

PATIENT SURVEY STUDENT’S 
NAME__________________________ 

In order to help us maintain the highest levels of quality, we would appreciate 
your comments on any treatments by an interactions with students from Marion 
Technical College. Please take a few moments to complete the following 
questions, and return the survey to MTC in the attached envelope. The survey is 
anonymous, so there is no need to include your name. Your comments will be 
kept in confidence and used only to improve instruction. Thank you! 
 

Chad Hensel, DPT Maureen Pace, PTA 
PTA Program Director  Academic Coordinator of Clinical Education 

   
For each question below, please mark how well you thought the student appeared to do the following skills, using the scale. 
   
Listened to you and was 
supportive by acting in a 
caring, compassionate way to 
you and your family? 

 Excellent Comments: 
 Good  
 Average  
 Poor  
 Terrible  
 Unsure/Doesn’t Apply  

   
 

Educated you about your 
condition and the treatment in 
terms you could understand? 

 Excellent Comments: 
 Good  
 Average  
 Poor  
 Terrible  
 Unsure/Doesn’t Apply  

   
 

Performed your treatment in a 
timely and efficient manner? 

 Excellent Comments: 
 Good  
 Average  
 Poor  
 Terrible  
 Unsure/Doesn’t Apply  

   
 

Appeared to know how to use 
the equipment needed for your 
treatment? 

 Excellent Comments: 
 Good  
 Average  
 Poor  
 Terrible  
 Unsure/Doesn’t Apply  

   
 

Monitored how you were doing 
with treatment and responded 
appropriately? 

 Excellent Comments: 
 Good  
 Average  
 Poor  
 Terrible  
 Unsure/Doesn’t Apply  

   
Date _______/_______/_______ 
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PTA 2010, 2310, 2320   Student Name:______________________________ 

 
 

CLINICAL FEEDBACK 
 

Date:_________________________  CI 
Initials:_________________________________ 
 
I performed the following comfortably: 
 
 I could have done better with the following: 
 
 
 
 
 
 
 
 
 
 
 My CI helped me by: 
 
 
 
 
 
 
 
   
 
     Excellent   Need Improvement 
 
My CI provided me with: 
 Timely feedback   1 2 3 4 
 Constructive feedback   1 2 3 4 
 Comfortable level of supervision 1 2 3 4 
 Varied learning opportunities  1 2 3 4 
 
 
My goals to work on for the next week are: 
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MARION TECHNICAL COLLEGE 

PAPER 
CLINICAL PERFORMANCE INSTRUMENT  

GRADING CRITERIA 
FOR PHYSICAL THERAPIST ASSISTANTS 

 
 
The following criteria have been established for successful completion of a clinical 
rotation by a physical therapist assistant student.  Final determination of successful 
completion of the clinical rotations will be determined by the ACCE. 
 
 
Summer (1st Clinical Rotation) 
 
The first 5 criteria must be met with an individual percentage of 75% of entry level 
performance.  Criteria #6, #7, #8, #16, and #19 should have an average percentage of 
50%.  The other 10 criteria should be addressed unless not applicable. 
 
 
 
Spring 1 (2nd Clinical Rotation) 
 
The first 6 criteria must be met with an individual percentage of 75% of entry level 
performance.  Criteria #7, #8, #9, #10, #12, #13, #16, and #19 should  have an average 
percentage of 75%.  The other 5 criteria should be addressed unless not applicable. 
 
 
 
 
Spring 2 (Final Rotation) 
 
The first 6 criteria must be met with a percentage of 100% of entry level performance.  
All of the other criteria should be met with an individual percentage of 75% unless not 
applicable 
 
 
 
The ACCE will determine the final grade (Satisfactory “S” or Unsatisfactory “U”)  based 
on the above criteria along with the number of “significant concerns boxes” checked and 
the CI’s narrative comments.   
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MARION TECHNICAL COLLEGE 
 

ONLINE CLINICAL PERFORMANCE INSTRUMENT  
GRADING CRITERIA 

FOR PHYSICAL THERAPIST ASSISTANTS 
 

 
The following criteria have been established for successful completion of a clinical 
rotation by a physical therapist assistant student.  Final determination of successful 
completion of the clinical rotations will be determined by the ACCE. 
 
 
Summer (1st Clinical Rotation) 
 
The student ratings must be progressing from Beginning Performance to Advanced 
Beginning Performance or toward Intermediate Performance on all 14 criteria. 
 
Please note that Items 1,2,3,5, & 7 are RED FLAG items. Any significant concern related 
to any of these warrants immediate attention, more expansive documentation, and a 
telephone call to the ACCE. Also note that the student may rate above the required levels 
determined. 
 
 
Spring 1 (2nd Clinical Rotation) 
 
The student ratings must range from a minimum of Advanced Beginner to Advance 
Intermediate Performance on all 14 criteria. 
 
Please note that Items 1,2,3,5, & 7 are RED FLAG items. Any significant concern related 
to any of these warrants immediate attention, more expansive documentation, and a 
telephone call to the ACCE. Also note that the student may rate above the required levels 
determined. 
 
 
Spring 2 (Final Rotation) 
 
The student ratings must be Entry-Level for all 14 criteria. 
 
Please note that Items 1,2,3,5, & 7 are RED FLAG items. Any significant concern related 
to any of these warrants immediate attention, more expansive documentation, and a 
telephone call to the ACCE. Also note that the student may rate above the required levels 
determined. 
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CURRICULUM FLOW SHEET 
 

COURSE NAME: PTA 1000: Introduction to Physical Therapy PTA 1010: PTA Medical Documentation PTA 1100: Patient Care Skills 
CREDITS: 2 1 3 

LECTURE/LAB: 2 lecture hours 1.5 lab hours 2 lecture hours/3 lab hours 
TOPICS: Week #: 

1. PT/PTA History & definitions 
2. APTA 
3. Roles and Employment settings 
4. PT/PTA education 
5. Evidence based practice/library resources 
6. Communication/diversity 
7. Diversity & assistive device intro 
8. Disability simulation 
9. Professional & code of ethics 
10. 

 11. Laws/regulations/policies 
a. Supervision of PTA 
b. State law 
c. APTA standards 

12. 
eimbursement/current issues 

13. 
edicare/Medicaid 

14. 
IPAA 

15. 
resentation & review 

Week # 
1. & 2. Intro to Documentation 
3. Documentation/abbreviations 
4. Documentation (S) 
5. - 7. Documentation (O) 
8. - 10. Documentation (A) 
11. Documentation (P) 
12. 
 13. Documentation (Other). 

14. 
 15. Documentation (Practice/REVIEW) 

Week #: 
1. Stability 
2. Levers 
3. & 4. Biomechanics/motion 
5. Positioning & draping 
6. Bed mobility/WC mobility & body mechanics 
7. Transfers 
8. Gait patterns/assistive devices (fit & training) 
9. Infection control 
10. Assessment 
11. Vital signs 
12. Anthropometric characteristics 
13. Tilt table 
14. & 15. Massage/MFR 

 
COURSE NAME: PTA 1102: PTA Modalities ALH/PTA 1103: PTA Functional Anatomy PTA 1104: Therapeutic Exercise 

CREDITS: 3 3 4 
LECTURE/LAB: 2 lecture hours/ 3 lab hours 2 lecture/3 lab hours 3 lecture hours/3 lab hours 

TOPICS: Week #: 
1. Pain/electromagnetic spectrum 
2. Heat/superficial heat 

a. Hot packs 
b. Fluidotherapy 
c. Infrared 
d. Paraffin 

3. Sound/ultrasound 
4. Diathermy 
6. -10. Electricity & electrical modalities 

a. TENS 
b. IFC/Pre-mod 
c. Biphasic/Russian 
d. Iontophoresis 
e. Ultrasound/E-stim combo 

Week #: 
1. Skeletal system 
2. & 3. Arthrology 
4. Myology 
5. Neurology 
6. - 15. Structures and function of: 

a. TMJ 
b. Vertebral column 
c. Sacroiliac joint 
d. Shoulder joint 
e. Elbow & forearm 
f. Wrist and hand 
g. Hip joint 
h. Knee joint 
i. Ankle and foot 

Week # 
1. -2. Principles of therapeutic exercise 
3. Characteristics of musculoskeletal 

tissue/stress& strain 
4. Coordination and balance 
5. Assessing mobility 
6. -7./ Types of exercise 
8. Resistive techniques 
9. Body alignment/posture 
10. Relaxation techniques 
11. Stretching techniques 
12. Aquatic therapy techniques 
13. Traditional exercise regime 
14. -15. Orthopedic considerations in exercise 
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11. 
 12 Spinal Traction 

12. 
ASER 

14. Hydrotherapy/whirlpool/contrast bath 
15. 

old/cold packs/ice massage 
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COURSE NAME: PTA 1105:PTA Kinesiology & Orthopedic Considerations PTA 2010: Clinical Practicum I PTA 2105: PTA Seminar I 
CREDITS: 4 1 1 

LECTURE/LAB: 3 lecture hours/3 lab hours 175-200 hours in clinical facility Blended online/ 8 hrs. lecture 
TOPICS: Week # 

1. Goniometry 
2. FMT/MMT 
3. Joint Mobilization 
4. - 6. Orthopedic pathology and gait 
7. - 15. Joint structure/function & ortho conditions: 

a. TMJ 
b. Vertebral column 
c. Sacroiliac joint 
d. Shoulder joint 
e. Elbow and forearm 
f. Wrist and hand 
g. Hip joint 
h. Knee joint 
i. Ankle and foot 

5 weeks (35-40 hrs/wk) Awareness within PT profession 
Identify program changes 
Clinical experience discussion 
Communication skills 
Home care issues 

 
COURSE NAME: PTA 2221: PTA Pathophisiology PTA 2223: Rehabilitation for Specific Populations  PTA 2224: Neurological Rehabilitation 

CREDITS: 3 4 4 
LECTURE/LAB: 3 lecture hours 3 lecture hours/3 lab hours 3 lecture hours/3 lab hours 

TOPICS: Week #: 
1. & 2. Intro to pathology/trauma to CNS 
3. Circulatory disorders 
4. Inflammatory diseases of the CNS 
5. Neuroanatomy 
6. Spinal Cord 
7. PNS Pathologies/Parkinson’s/Alzheiner’s 
8. MS & epilepsy 
9.   & 10. Vertigo/vestibular/immunologic diseases 
11. & 12. Cancer/endocrine disorders 
13. Metabolic diseases/genetics 
14. Gastrointestinal pathology/ Fractures and repair 
15. Surgery/RSI/fibromyalgia 

 

Week #: 
1. & 2. Wound care/burns 
3. & 4. Amputations 
5. & 6. Prosthetics 
7. Limb/Spinal orthotics 
8. Orthotic/prosthetic gait/taping 
9. Foot orthotics 
9. & 10. Geriatrics 
10. - 12. Cardiac rehab  
13. - 14. Pulmonary/chest PT 
14.  & 15. Women’s health  

Week #: 
1. & 2. Intro/normal development 
3. Abnormal development/CP 
4. Muscle tone changes/treatment 
5. High risk infant/sensory 

integration/Neurological diseases (peds) 
6. Lift/carry/position/adaptive equip 
7. & 8. SCI 
8. & 9. PNF 
9.  & 10. CVA 
11. TBI 
12. & 13. Neurological diseases (adult) 
14. Functional tests 
15. W/C prescriptions 
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COURSE NAME: PTA 2310:  Clinical Practicum II PTA 2320: Clinical Practicum III PTA 2350: PTA Seminar II & III 
CREDITS: 2 2 1 

LECTURE/LAB: 227.5-260 hours in clinical facility, 6.5 weeks 227.5-260 hours in clinical facility, 6.5 weeks 16 lecture hours/two weeks intensive study 
TOPICS:   Professionalism 

Ethics 
Interpersonal skills 
Legal issues 
Medicaid/Medicare 
Managed care 
Supervision/delegation 
Cultural diversity 
Resume writing/interviewing 
Review of content 
Comprehensive exam 
Licensure procedures 
Problem solving skills 
Oral/written communications 
 
 
 
 
 
 
 

 
 
Educational Methods:    Coursework in the program utilizes a combination of lecture, small group recitation, lab activity, and clinical 
experiences.  Multimedia sources are incorporate throughout the curriculum as is online instruction.  Additionally, courses may 
incorporate Cold Call, Triple Jump and PBL techniques. 
 
Cold Call:  random selection of students for answers to questions 
Triple Jump:  3 step process where a student received a case study, discusses their analysis, then  

   demonstrates the technique. 
PBL:  Problem Based Learning.   PBL is an active learning method that essentially puts the student in control of what information is 
needed and interpreting the results to bring together concepts.
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Generic Abilities** 
 

Generic abilities are attributes, characteristics or behaviors that are not explicitly part of the profession’s core 
of knowledge and technical skills but are nevertheless required for success in the profession.  Ten generic 
abilities were identified through a study conducted at UW-Madison in 1991-92.  The ten abilities and 
definitions developed are: 
 

Generic Ability Definition 
 
1.   Commitment to Learning 

 
The ability to self-assess, self-correct, and self-direct; to 
identify needs and sources of learning; and to continually 
seek new knowledge and understanding  

2.   Interpersonal Skills The ability to interact effectively with patients, families, 
colleagues, other health care professionals, and the 
community and to deal effectively with cultural and 
ethnic diversity issues. 

3.   Communication Skills The ability to communicate effectively (i.e., speaking, 
body language, reading, writing, listening) for varied 
audiences and purposes 

4.  Effective Use of Time and 
      Resources 

The ability to obtain the maximum benefit from a 
minimum investment of time and resources 

5 .  Use of Constructive Feedback The ability to identify sources of and seek out feedback 
and to effectively use and provide feedback for improving 
personal interaction. 

6.   Problem-Solving The ability to recognize and define problems, analyze 
data, develop and implement solutions, and evaluate 
outcomes. 

7.   Professionalism The ability to exhibit appropriate professional conduct 
and to represent the profession effectively. 

8.    Responsibility The ability to fulfill commitments and to be accountable 
for actions and outcomes. 

9.   Critical Thinking The ability to question logically; to identify, generate, 
and evaluate elements of logical argument; to recognize 
and differentiate facts, illusions, assumptions, and 
hidden assumptions; and to distinguish the relevant 
from the irrelevant. 

10.  Stress Management The ability to identify sources of stress and to develop 
effective coping behaviors. 

 
**  Developed by the Physical Therapy Program, University of Wisconsin-Madison 
May et al. Journal of Physical Therapy Education, 9:1, Spring 1995 
 
I have read and understand the above attributes and have had an opportunity to ask questions.  I welcome and 
invite feedback from academic instructors, clinical instructors, and other professionals within the College. 
 
_______________________________  ___________________________ 
Name       Date 
 
____________________________ 
Print Name 
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Academic Dismissal Due to Unprofessional Behavior 

 
Earning passing grades are only one indicator of a student’s ability to be successful as a physical therapist 
assistant.  A student who is able to earn passing grades but demonstrates unprofessional behavior will not be 
allowed to continue in the PTA program.  Dismissal from the program will result from any of the following 
situations: 
 

1)  Student violates a law(s) regulating the delivery of physical therapy services in the State of Ohio, or 
any state where a clinical education experience is being completed.   

2)  Student violates the American Physical Therapy Association’s Standards of Ethical Conduct, as it 
applies to campus and clinical behavior. 

3)  Student violates one or more of the ten physical therapy specific generic abilities. 
 

Procedure for Dismissal 
 

1)  Students deemed as demonstrating unacceptable behavior in any above area will first be notified of 
their unacceptable action by verbal warning by a faculty member, the ACCE, or the Director. 

2)  If the named behaviors do not improve as determined by the faculty member, ACCE, or Director’s 
professional judgment, the student will be given a written warning with a Learning Contract for 
correction of behavior mandated within a given time frame. 

3)  If a meeting of the ACCE and Director determines the plan of action has not been achieved in the 
given time frame, the student will be dismissed from the program. 

 
 Note:  Documentation of all of the above will be forwarded to the Director and 

will be placed in the student’s PTA Program file. 
 

Learning Contracts 
 
At times a student is able to receive a passing grade in the class, even though they demonstrate unprofessional 
behaviors that will preclude their ability to successfully practice as a licensed PTA.  In this case, a learning 
contract may be developed with a plan for remediation in the area of need.  Successful completion of a learning 
contract may include completion of extra assignments, completion of additional testing, completion of a 
behavioral modification action plan, or completion of additional clinical affiliation experience.  This additional 
work may delay the natural sequence of the PTA program.  Unsuccessful completion of a learning contract may 
result in additional work or failure of the class identified. 
 
I have received, read and understand the above information regarding academic dismissal due to 
unprofessional behavior.  I have reviewed copies of the Ohio “Practice Act” regarding laws regulating the 
practice of Physical Therapy in Ohio, and a copy of the ten physical therapy specific Generic Abilities, and a 
copy of the APTA’s Standards of Ethical Conduct. 
 
______________________________  _____________________ 
Student Signature     Date 
 
______________________________ 
Print Name 
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() 

Applicant’s Name: ___________________________________     Applicant’s Date of Birth: 
________________ 

Marion Technical College Health Technologies Programs 
Agreement to Respect Confidentiality, Privacy, and Security 

Maintaining confidentiality, privacy, and security is a key principle in today's health care setting. The purpose 
is to promote trust in professional relationships between patient/family members and individuals working in 
the health care environment, facilitate truthful and complete disclosure of information by patients, and protect 
patients, health care providers, and health care facilities from harm by preventing disclosure of information. 
Some information may be harmful to an individual's reputation, personal relationships or employment.  

Confidentiality carries the responsibility for limiting disclosure of private matters.  It includes the 
responsibility to use, disclose, or release such information only with the knowledge and consent of the 
individual.  Privacy is the right of an individual to be left alone.  It includes freedom from observation or 
intrusion into one’s private affairs and the right to maintain control over certain personal and health 
information.  Security includes physical and electronic protection of the integrity, availability, and 
confidentiality of computer-based information and the resources used to enter, store, process, and 
communicate it; and the means to control access and protect information from accidental or intentional 
disclosure.   

Confidential information includes but is not limited to: patient information, medical records, hospital/medical 
office information, pharmacy, physician information, employee records, and any situation which may be 
encountered in the course of your clinical/practicum experience and on campus.  Maintaining confidentiality 
means to share information only with other healthcare professionals who have a “need to know” the 
information to provide proper healthcare for that patient and/or to conduct business within the health care 
setting. Obtaining and sharing information in which there is not a “need to know” is a violation 
of confidentiality. Sharing any information about your clinical practicum site or staff is a 
breach of confidentiality.   

Information that is a benefit to the learning experience may be shared with an instructor or other students as 
part of a classroom assignment.  Information must exclude patient identifiers/confidential information.  As 
part of a learning experience, this would be considered a legitimate “need to know”.  Sharing this 
information outside of class is a breach of confidentiality. 

A common way in which information is shared unnecessarily is through casual conversation. Sometimes a 
patient or a situation is very interesting and information is shared with one's own family, friends, or co-workers 
who are not involved with that patient. Simply mentioning that you saw an individual in a healthcare 
setting is considered a breach of confidentiality. Other times, information is shared inadvertently. Two 
employees, both needing to know information about a patient, discuss the case in the elevator or in the 
cafeteria, and a visitor overhears the information. This illustrates why it is imperative to limit clinical 
discussions to non-public areas. 

Records such as any part of a patient's chart are not to be read by individuals other than those having a “need 
to know”. Retrieving information from a computer also falls into this category. A "need to know" refers 
specifically to work needs. Looking up lab results for a friend or a family member is not acceptable "need to 
know". Friends and family need to find out their lab data from the physician who ordered it. 

************************************************************************************************* 
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Applicant’s Name: ___________________________________     Applicant’s Date of Birth: 
________________ 

Marion Technical College Health Technologies Programs 
Agreement to Respect Confidentiality, Privacy, and Security (continued) 

Agreement requiring applicant/student signature: 

I, ___________________________________have read the above information regarding 
confidentiality, privacy, and security and I understand the importance of keeping all information I encounter 
during observation or a professional practice experience in confidence.  I agree to maintain confidentiality in 
the healthcare site and will not divulge any healthcare information outside the healthcare site. I will not access 
or try to access patient or healthcare information without the approval of the professional practice site and my 
instructor/preceptor.   I understand that cell phones are not permitted during observations or a professional 
practice experience.  I will not remove records, papers, medications or specimens from the healthcare site 
without permission. I will not take notes of any confidential information and remove it from the healthcare 
site. I agree that I will not take pictures of patients or of confidential information.   I agree to use caution when 
discussing confidential matters in the healthcare site to avoid being overheard in any public area.  I understand 
that violating this policy may prohibit me from admission to any MTC health technologies program, or result in 
my removal from the professional practice, a failing grade, and dismissal from the program.  I will continue to 
maintain confidentiality, privacy, and security with any information I encounter during my learning experience 
after I have completed my courses at Marion Technical College.   

Print Name: ___________________________________________________ Date 
__________________________ 

Signature: _____________________________________________ 

MTC Student ID or Date of Birth: _________________________ 

C/D:  Confidentiality Agreement 6.25.12 
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MARION TECHNICAL COLLEGE 

ALLIED HEALTH 
SUBJECT:   SUBSTANCE ABUSE 
PURPOSES:  To maintain an environment that ensures the provision of safe, high quality patient care and is 

supportive to the well-being of all students. 
POLICY: 
 
Students are prohibited from possessing, using or consuming, and/or being under the influence of illegal drugs 
or alcoholic beverages on college premises and affiliated training sites. 
 
The legal use of medications or drugs prescribed by a licensed practitioner is permitted provided that such use 
does not adversely affect the student’s performance or endanger the health/safety of others.  Students are 
required to notify their instructor of any drugs taken that may impair class and/or professional practice 
performance.  Students taking medication who may appear impaired or unsafe may be asked to leave the 
campus laboratory/classroom or affiliated training site.   
 
Positive drug or alcohol screenings as a result of routine random and/or periodic drug screens required 
throughout the program will result in removal from the classroom or affiliated training site, an unsatisfactory 
grade for the professional practice course, and immediate dismissal from the program. 
 
Positive drug screenings will be considered to contain the presence of at least one unacceptable substance and 
positive alcohol screenings will be considered at or above the established industry standard threshold limit.  
Confirmation tests are performed on all positive test results. 
 
A student who refuses to comply with the substance abuse policy/procedure will be subject to dismissal from 
the program. 
 
PROCEDURE: 
 
Classroom 
When a student’s condition/behavior suggests impairment, the instructor will immediately validate their 
perceptions/suspicions with another faculty/staff member. 

• Privately discuss your concerns with the student and question his/her use of any alcohol, 
prescription or illegal substances.  Document your conversation with the student. 

• Arrange for the student to be seen immediately or as soon as feasibly possible (within 8 hours of 
initial suspicion) by the OhioHealth Marion General Hospital Occupational Health Services for 
additional assessment and documentation.  Faculty will transport student or arrange 
transportation to and from Occupational Health Services.  Marion Technical College will incur 
the initial cost of testing. 

• Student must authorize (consent) to release test results to MTC per normal reporting 
procedures. 

• If the student refuses evaluation/assessment or fails to cooperate, he or she will be considered 
“positive” and removed from the classroom.  Security will be available upon request of the 
instructor. The faculty will assist the student in securing safe transportation.   

• The student will be referred to the faculty/program director prior to the next scheduled class 
day.  Final decision regarding student’s status/discipline will be based upon input from the 
faculty.   

• Positive alcohol screens or drug screens in a laboratory class due to illegal substances will result 
in removal of the student from the course due to safety concerns, an unsatisfactory grade in the 
course, and dismissal from the program. Final decision regarding student’s status/discipline will 
be based upon input from the Program Director in consultation with the Dean of Allied Health. 

• A student dismissed from a program may request readmission based upon current guidelines 
and must also provide written documentation of treatment and counseling.  In addition, student 
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will be subject to periodic screenings during the program.  Payment of all testing, treatment, and 
counseling will be the sole responsibility of the student. 

• If impairment behaviors are observed, the procedures of the College Policy #420 Student 
Disciplinary Action will be enforced. 

 
Professional Practice Experience 
When a student’s condition/behavior suggests impairment is present, the professional practice supervisor will 
immediately validate their perceptions/suspicions with another healthcare employee. The MTC designated 
contact person must also be notified. 

• Privately discuss your concerns with the student and question his/her use of any prescription or 
illegal substances or alcohol.  Document your conversation with the student. 

• Arrange for the student to be accompanied and seen by the Emergency Room/Occupational 
Health for additional assessment and documentation.  Marion Technical College will incur the 
initial cost of testing. 

• Student must authorize (consent) to release test results to MTC per normal reporting 
procedures. 

• If the student refuses evaluation/assessment, he or she will be considered “positive” and 
removed from the affiliated training site.  Security will be available upon the request of the 
professional practice supervisor. The professional practice supervisor will assist the student in 
securing safe transportation.   

• The student will be referred to the faculty/program director prior to the next scheduled 
professional practice day.  Final decision regarding student’s status/discipline will be based 
upon input from the Program Director in consultation with the Dean of Allied Health. 

• Positive alcohol screens or drug screens (due to illegal substances) in the professional practice 
experience will result in removal of the student from the professional practice experience due to 
safety concerns, an unsatisfactory grade in the course, and dismissal from the program.  

• A student dismissed from a professional practice experience will not be allowed the opportunity 
to substitute another course for the professional practice. 

• A student dismissed from a program may request readmission based upon current guidelines 
and must also provide written documentation of treatment and counseling.  In addition, student 
will be subject to random and/or periodic screenings during the program.  Payment of all 
testing, treatment, and counseling will be the sole responsibility of the student. 

________________________________ 
Authorization 
Deborah Bates MBA, MT(ASCP) SBB 
Dean of Allied Health 
Approved 
 
AH:  AH P&P Substance Abuse Policy 
May 30, 2013      Reviewed by PTA Program: May 2015 
 
REVISED: June 2012, (Previously PTA Program Policy # 107), July 2010 
PTA PROGRAM POLICY REVIEWED: May 2015, June 2012, July 2011, July 2010, July 2009, December 2008, 
July 2008, July 2007, May 2006 
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I HAVE READ THE PHYSICAL THERAPIST ASSISTANT TECHNOLOGY CLINICALEDUCATION  
 
HANDBOOK PAGES 1 THROUGH 45. I UNDERSTAND THE PROGRAM’S POLICIES FOR THE  
 
CLASSROOM, LABORATORY, AND CLINICAL EDUCATION CENTERS AND HAVE HAD AN  
 
OPPORTUNITY TO ASK QUESTIONS. 
 
 
______________________________ 
Student Signature 
 
             
______________________________ 
Print Name 
                 
 
______________________________ 
Date 
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Revision of Policy #140 Approved 10-17-00 
POLICY #140 
ADMINISTRATIVE CODE 3357:10-1-40 
APPROVED June 15, 2004 
TITLE Non-Discrimination 

POLICY: 

(A) Marion Technical College provides equal opportunities regardless of race, color,
national origin, sex, disability, age, military status, or sexual orientation.

(B) This policy shall prevail in all College policies concerning employees and students.

PROCEDURE: 

(A) The President shall appoint the College Compliance Coordinator(s).

(B) The Coordinator(s) shall be responsible for compliance with all civil rights legislation,
including Title VI of the Civil Rights Act of 1964 (race, color, national origin), Title
IX of the Education Amendment Act of 1972 (gender), Section 504 of the
Rehabilitation Act of 1973 (disability), Age Discrimination Act of 1975 (age), as
amended, 20, U.S.C., etc. Seq., which prohibits discrimination on the basis of age in
educational programs receiving financial assistance, and the Americans with
Disabilities Act (ADA).

(C) Inquiries and/or complaints concerning the application of this policy should be referred
to the designated coordinator(s).

(D) The policy statement shall be included in all College job advertisements and major
recruitment and promotional materials.

(E) The following general access statement shall be included in all student publications
and special program or event announcements:

“Reasonable accommodations are provided for people with disabilities.  Contact 
Student Services at (740) 389-4636 for specific requests.  If possible, requests 
related to access and facilities should be made at least three weeks before the 
program or event.  Requests related to classes and/or learning issues should be 
made at least eight weeks before the first day of class.” 

REVISION AUTHOR:  Nancy Blaha 
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